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Braxton Park Property Owners Association 
P.O. Box 20468  Roanoke, VA  24011 

Phone 540-982-0011    Fax  540-344-1730 
Email  astclair@hallassociatesinc.com 

Tenant Information Form 

Owner Name:  

Braxton Park Address: 

Mailing Address:  

Phone Number:      Email:  

Lease Dates:  Start      End:  

Managed By:      Phone: 

Tenant Name: Tenant Phone: 

Email:    

Vehicle Information: 

License Plate:   Make: 

Model:  Color: 

Tenant Name: Tenant Phone: 

Email:    

Vehicle Information: 

License Plate:   Make: 

Model:  Color: 

Tenant Name: Tenant Phone: 

Email:    

Vehicle Information: 

License Plate:   Make: 

Model:  Color: 

Please use the back of this form if additional vehicles need to be listed. 

mailto:astclair@hallassociatesinc.com


Braxton Park Townhomes Tenant Acknowledgment of Documents 
 

Hall Associates, Inc. P.O. Box 20468 Roanoke, VA 24018 (540) 982-0011  

Property Address: _______________________________________________________________________________ 

Tenant Name:____________________________________________________________________________________ 

Landlord/Property Manager Name: _______________________________________________________________ 

Date: _______________________________ 

 

Acknowledgment of Receipt and Understanding 

I, __________________________________________________hereby acknowledge that I have received, read, 
and understood the following documents related to the rental of the property located at 
___________________________________________________________________________________: 

1. Rules and Regulations 
2. Parking Policy 
3. Pet Policy 
4. Pool Rules 
5. Leasing Regulations 
6. Bylaws 
7. Declaration 

 
I understand that it is my responsibility to comply with the terms, conditions, and policies outlined in these 
documents. I also understand that failure to adhere to these terms and policies may result in penalties or 
legal actions as outlined in the lease agreement and applicable laws. 

By signing below, I acknowledge that I have been provided with copies of these documents and that I have 
had the opportunity to ask questions and seek clarification on any items contained within them. 

Tenant Signatures:  

_______________________________________________________Date:_____________________________________ 

_______________________________________________________Date:_____________________________________ 

_______________________________________________________Date:_____________________________________ 

 

Owner/Property Manager Signature: ______________________________________________________________ 
 

Date: ____________________ 
 



Braxton Park Property Owners Association 
112 Kirk Ave SW   Roanoke, VA  24011 

Phone 540-982-0011    Fax  540-344-1730 
Email  cking@hallassociatesinc.com  www.braxtonparkpoa.com 

 

 

Parking Decal Request Form 
 
 
 

Owner Name:             

Braxton Park Address:             

Mailing Address (if different):             

Phone Number:              

Email Address:               

New Owner: _____ Yes _____ No  If Yes, Purchase Date:  ____________________ 

 

Two decals are provided with the purchase of the townhome.  Additional decals will be $25 each.  Please 
remit payment for the total amount due to Braxton Park POA, 112 Kirk Ave SW, Roanoke, VA  24011. 
 

Please indicate the number of decals needed: 

New Owner _________  Replacement Decals _________  Additional Decals ________ 

Total Amount Due  $_____________ 

Mail Decals to: _______ Townhome    ________ Mailing Address ________ Other (below) 

Other:  _______________________________________________________________________________ 

 

 
If you are an owner leasing your townhome and you are requesting decals for 

your tenants, please complete the second page. 
 
 

Please send completed form to management: 
 

 Email:  cking@hallassociatesinc.com 
 Fax: 540.344.1730 
 Mail:  112 Kirk Ave SW, Roanoke, VA  24011 

 

mailto:cking@hallassociatesinc.com


 
Tenant Name:             

Tenant Phone:             

Tenant Email:              

 

Vehicle Information: 

License Plate:        Make:      

Model:        Color:      

 

 

 

Tenant Name:             

Tenant Phone:             

Tenant Email:              

 

Vehicle Information: 

License Plate:        Make:      

Model:        Color:      

 

 

 

Tenant Name:             

Tenant Phone:             

Tenant Email:              

 

Vehicle Information: 

License Plate:        Make:      

Model:        Color:      

 



 
Braxton Park Property Owners Association 

2024 Pool Registration 
 

This registration must be signed by the Owner who is being granted permission to use the Braxton Park POA pool.  This 
registration is required for all residents of the dwelling requesting admission to the pool for the 2024 pool season.  In order to 
obtain pool key fobs, this form must be completed and returned – there will be no exceptions. Send your completed form 
to: Braxton Park POA, c/o Hall Associates P.O. Box 20468 Roanoke, VA  24018.  You may also fax your form to 540-344-1730 
or email your form to astclair@hallassociatesinc.com. 
 

***Once the Pool Registration Form is submitted, allow 72 hours for pool key to be activated. No exceptions*** 
 
Owner Information – To be completed by an owner of record 

Name  Braxton Park 
Unit Address 

 

Mailing Address  

Telephone  Alternate Phone  

Email  

 
If you do not have a pool key fob, please make a selection below: 
 

 I need ___ replacement key fob(s) at a cost of $25.00 each. (Please indicate the number of key fobs requested.)   
 I will not be using the pool and prefer not to be assigned a fob at this time. 

 
Please LEGIBLY PRINT the names of ALL members who reside in the household who will be accessing the pool.   
 

Resident Name Resident Name 

  

  

  

 
Pool Rules will be strictly enforced by the Braxton Park Property Owners Association Board of Directors, Management 
Company, Pool Committee Members and/or Pool Monitors.  Failure to comply with these rules could result in losing your pool 
privileges.  Any Homeowner delinquent on their POA account will be restricted from the pool and/or pool 
area. 
 

Owner Agreement 
 
*If you are an owner who does not physically live within Braxton Park POA (“Absentee Owner”) and will have tenants using 
the pool, please go on to complete the backside of this form.  
 
I have read and hereby agree that I have received and read the Pool Rules (attached) and hereby agree to comply with the 
rules established by Braxton Park Property Owners Association Board of Directors.  I am aware that the Board of Directors can 
suspend my access to the pool for violation of the published rules and/or delinquent payment. 
 
 
               
Owner Signature         Date  Owner Signature           Date 
 

 

mailto:astclair@hallassociatesinc.com


 
 
 
 

Braxton Park Property Owners Association 
2024 Pool Registration 

 
 

Absentee Owner Transfer of Pool Privileges to Tenant 
 
I wish to transfer the privilege to use the swimming pool facilities to my tenant(s) for the 2024 pool season.  I agree to take full 
responsibility for the actions of my tenant(s) and their guests at all times and will assume full responsibility to Braxton Park 
POA of any costs incurred by my tenant(s).  I understand that transferring pool privileges in no way releases me as a member 
of the Braxton Park Property Owners Association and of the obligation to pay all required assessments and abide by the 
governing documents. 
 
**Owners who lease their unit may not use the pool once pool privileges have been transferred to the tenant(s). A copy of the 
lease agreement may be required to be provided to Management as validation of tenant occupancy during the term of the 
lease.**  
 
Signature of Owner(s):          Date:    
    
           Date:    
 
 

Tenant Agreement 
 

I have read and hereby agree that I have received and read the Pool Rules (attached) and hereby agree to comply with the 
rules established by Braxton Park Property Owners Association Board of Directors.  I am aware that the Board of Directors can 
suspend my access to the pool for violation of the published rules. 
 
*Must be read and signed by all tenants included on the lease.  
 
Signature of Tenant(s):          Date:    
    
           Date:    
 
           Date:    
 
           Date:    
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BRAXTON PARK PROPERTY OWNERS ASSOCIATION 

RESOLUTION NO. 3 PARKING REGULATIONS 

EFFECTIVE 01/01/18, UPDATED 06/25/24 

 

 
WHEREAS, Section 55-513A of the Virginia Property Owners' Association Act, VA Code§ 55-508, et seq. 

("Act") grants the Board of Directors ("Board") of Braxton Park Property Owners Association, Inc. 

("POA") the power to establish rules and regulations for the use of the property and with respect to 

such other areas of responsibility assigned to the POA by the Declaration; and, 

 
WHEREAS, Section 55-515A of the Act charges all lot owners and their tenants, guests and invitees with 

compliance with the Act, the Declaration, Bylaws and Rules and Regulations of the POA, as amended; 

and, 

 
WHEREAS, Article Ill, Section 3 (c) 2 of the Braxton Park Property Owners Association Declaration grants 

the Board the authority to establish rules and regulations for use of property as provided in Articles IV 

and VI; and, 

 
WHEREAS, Article VI, Section 1 (e) of the Braxton Park Property Owners Association Declaration grants 

the Board the authority to establish rules and regulations for the parking, use and storage of all vehicles 

and recreational equipment within the Development; and 

 
WHEREAS, it is the intention of the Board by this resolution, to update the previously published parking 

regulations listed in the Braxton Park Property Owners Association Rules and Regulations and any 

previous parking policies established by the Board of Directors, and the Board believes it is in the best 

interest of the POA to adopt the following policy regarding parking within Braxton Park Property Owners 

Association; 

 
NOW, THEREFORE, BE IT RESOLVED THAT the following parking regulations are hereby adopted by the 

Board. 

 

 
I. PURPOSE AND APPLICATION 

 
These parking regulations and towing guidelines have been developed for the Braxton Park POA 

and apply to all owners, residents, tenants, guests and invitees within the POA. All vehicles 

located, whether standing or parked, within the Braxton Park POA community are subject to the 

laws of the Commonwealth of Virginia, the laws of Campbell County and to the rules set forth in 

these regulations. Owners and residents are responsible for the actions of themselves, their 

tenants, guests and invitees. Any vehicle in violation of the aforementioned commonwealth, 

county and community rules shall be subject to towing and/or ticketing. 

 
II. GENERAL PARKING RULES 

 
1. Vehicles shall park only in paved locations that are intended for parking. Vehicles must be in 

accordance with the specific regulations governing such parking locations. It is prohibited to 
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park any motor vehicle on a sidewalk or any non-paved common area or any non-paved 

private property. It is prohibited to park any motor vehicle in a manner in which any part of the 

vehicle or its contents cross the vertical or horizontal boundary of the sidewalk, including, but not 

limited to, trailer hitches, front or rear bumpers, ladders, cargo, etc...” 

 
2. Vehicles must be parked within the spaces provided and in such a manner as not to obstruct 

or reduce other parking spaces or impede access. 

 
3. All owners are responsible for notifying any present or future resident, guest or invitee on 

their property of the parking restrictions in the community. Owners of units whose 

residents, guests or invitees violate these guidelines shall be held liable. 

 
4. A double-parked vehicle is subject to towing without notice. 

 
5.  Parking spaces are not to be used for storage. There is an exception for temporary mobile 

storage containers while moving with the Board's approval prior to bringing the container 

on the property. 

 
6. No motorized vehicles are to be driven on non-paved common areas, except such vehicles 

as are authorized by the POA, County, or Commonwealth as needed to maintain, repair or 

improve the common area. 

 
7. It is prohibited to abandon a vehicle on common property or on a private or public road. 

 
8. It is prohibited to park vehicles with expired license plates, and/or expired state inspection 

decals on common property (including private roads). 

 
9. No vehicle work is to be performed on POA property other than routine cleaning. The 

dumping of motor oil, antifreeze, grease, or any other chemical, residual substance, or any 

substance particles from holding tanks of vehicles of any type as a result of repair, 

maintenance, or carelessness is not permitted. 

 
10. The unnecessary sounding of vehicle horns, or playing stereos at excessive volume, or other 

excessively loud sound producing devices emanating from any vehicle within the POA is 

prohibited. 

 
11. The screeching of tires and the revving of vehicle engines is prohibited. 

 
Ill. PARKING DECALS 

 
1. Each townhome will be assigned (2) two parking decals at no charge. Amended 01/01/18 to 

state: Two parking decals will be provided to Owners at no charge only upon purchasing a 
townhome within Braxton Park Property Owners Association. 

 
2. The assigned parking decal must be placed in the back rearview window of the vehicle on 

the driver's side (left side when facing the back of the vehicle), in the upper corner of the 

window. 

 
3. The parking decal must be visible at all times and must be displayed within ten (10) days of 

taking occupancy of the townhome. 
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4. Townhomes with more than two (2) vehicles may purchase additional parking decals for 

$25.00 each. Checks should be made payable to Braxton Park POA. Owners should contact 

management to have an additional decal assigned. Owners needing to purchase additional 

parking decals for more additional vehicles must do so within ten (10) days of the vehicle 

being parked within Braxton Park POA. 

 
5. Vehicles in the community for more than twenty (20) consecutive days will be considered 

resident vehicles will require an assigned parking decal. 

 
6. No one with an assigned parking decal is permitted to be parked in a parking space marked 

"Visitor". Violation of this restriction will result in immediate towing without notice. 

 
7. Amended 01/10/18 to include: If additional parking decals are needed due to a change in 

vehicle(s) at the residence, the parking decals must be purchased at a charge of $25.00 per 

parking decal needed for each vehicle. This includes, but is not limited to, a new resident moving 

into the townhome, change in tenants within the townhome or the purchase of a new vehicle that 

will be parked within the Braxton Park Property Owners Association. 

 
IV. COMMERCIAL VEHICLE PARKING 

 
1.  Residents who own commercial vehicles must meet the following criteria in order to park 

their commercial vehicle within the community: 

a. The commercial vehicle must not exceed 18 feet in length bumper to bumper. 

b. No tractor trailers, or any portion thereof, are permitted to park on the property at 

any time. 

c. No part of the vehicle or anything on the vehicle can extend into the road or any 

other parking space. 

d. No signage can extend from the body of the vehicle; and 

e. The commercial vehicle must not meet any of the criteria of a recreational vehicle. 

 
2. Unless owned by a resident meeting the criteria stated above, no commercial vehicle may 

be parked in any location within the bounds of the community, including paved and 

unpaved private property, except when in use for business purposes. 

 
3. Unless owned by a resident meeting the criteria state above, no commercial vehicle shall 

remain parked within the bounds of the community overnight. 

 
V. RECREATIONAL VEHICLE 

 
The following are considered recreational vehicles and are not permitted on the property at any 

time: 

a. Any boat, jet ski or other water vehicle; 

b. Any trailer or fifth wheel trailer; 

C. Any vehicle that exceeds seven feet in height, nine feet in width or eighteen feet in 

length; 

d. Any mobile home, motor home or self-contained camper; 

e.  Any pop-up camping/tent trailer or other similar recreation-oriented, portable, or 

transportable facility or conveyance; 

f. Dune buggies, ATVs or similar motor vehicle; 

g.  Any vehicle which would not normally be used for daily transportation or which is 

not licensed for use on the Virginia highways. 
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VI. ASSIGNED PARKING 

 
1. Each home is assigned two parking spaces which are numbered with the house number. 

 
2. No vehicle may be parked in a parking space assigned to another home without written 

permission of the owner. 

 
3. No assigned parking space may be sold or offered in exchange for anything of value. Upon 

the legal conveyance of the subject lot from one owner to another, the parking space 

assigned to the subject lot shall remain in full force and effect. 

 
4. In general, overlapping the painted lines which separate parking spaces or parking at an 

angle to the curb is prohibited. However, residents with two assigned parking spaces 

immediately next to one another may occupy both of their assigned parking spaces with one 

vehicle if they so choose. 

 
5. Parking spaces that do not have a painted number or the word "Visitor" painted in the space 

are deemed overflow parking and can be used on a first come first served basis for homes 

with more than two vehicles or for additional visitor parking. 

 
6. No vehicle may be parked in any overflow parking space for more than seventy-two (72) 

hours consecutively without special permission from the Board of Directors. 

 

 
VII. VISITOR PARKING 

 
1. Certain parking spaces in the POA are marked "Visitor". Visitor parking spaces are for the 

use of visitors only. It is expressly prohibited for any Braxton Park resident living within the 

POA to use a Visitor parking space. 

 
2.  Visitor parking spaces are utilized on a first come first served basis and are not assigned to a 

specific lot. 

 
3.  Visitors may park in Visitor parking spaces for a seventy-two (72) hour period without 

special permission from the Board of Directors. The seventy-two (72) hour period shall 

begin when a vehicle first enters a Visitor parking space and the period will not cease when 

a vehicle temporarily leaves the Visitor space and returns. 

 
4. Use of a Visitor space for more than a seventy-two (72) hour period requires special 

permission from the Association. To obtain special permission, the homeowner must 

contact Management and provide the following information: 

a. The vehicle's tag number; 

b. The address of the resident being visited; 

c. The duration of the intended visit. 
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Braxton Park POA Pool Rules and Guidelines 

These Rules and Guidelines have been adopted by the Braxton Park POA Board of Directors and 
may be revised, or added to, at any time by the Board of Directors.  The Braxton Park POA 
Swimming Pool is for the enjoyment of all members of the POA.  Your cooperation in adherence 
to these rules is required and will ensure a safe and pleasant atmosphere for our community. 
 
1. There is NO LIFEGUARD ON DUTY.  Residents and guests swim at own risk.  Braxton Park 

POA, Board of Directors and Management Company are not responsible for accidents or 
injuries.  
 

2. Pool privileges are only extended to homeowners who have a zero balance on their POA 
account. Any homeowner who becomes delinquent in their account during the pool season 
will have their passes suspended until the account is brought current.  It is at the discretion 
of the homeowner as to whether or not pool access and/or privileges are shared with 
tenants. 

 
3. Residents and guests may be asked to show ID upon entering the pool. 
 
4. Pool hours are posted.  Using the pool outside of these hours is considered trespassing and 

could result in arrest or loss of pool privileges indefinitely.  The pool may be closed at any 
time due to weather, breakdown of equipment, or other operational defects. 

 
5. Gates will automatically lock when the pool hours end.  Key fobs will not work for exiting 

the pool after pool hours.  Anyone in the pool after hours will need to contact Management 
at the number listed inside the pool to unlock the gate. The townhome owner will be 
charged $50 per occurrence to have the gate unlocked after hours. 
 

6. The Braxton Park Board of Directors may suspend pool privileges for any homeowner or 
tenant at their discretion.  Board Members, Management or Pool Monitors may ask an 
individual to exit the pool area for noncompliance to these rules or any other reason they 
deem appropriate. 

 
7. Individuals under the age of 18 MUST be accompanied by an adult (18 or over), and the 

adult MUST remain with the underage individual during the entire visit to the pool.   
 

8. Pool guests must be accompanied by a resident who remains at the pool during the guest’s 
entire visit.  One household may host up to four (4) guests per visit to the pool.  People of 
all ages (babies, toddlers, teens, adults, etc.) are considered guests.  Residents must be 18 
or older to bring guests into the pool area. 

 
9. DO NOT PROP OPEN THE POOL GATE.  Owners and residents are required to swipe their 

key fob to gain access to the pool.  Do not hold the gate open for other owners entering the 
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pool – they must swipe their own key fob to enter. Letting other residents into the pool will 
be considered a violation of the pool rules and pool privileges can be revoked. 

 
10. Pool fobs are not to be shared with or transferred to other individuals.  
 
11. THE FOLLOWING ITEMS ARE NOT PERMITTED INSIDE THE POOL AREA AT ANY TIME: 

 

 Glass containers 

 Alcoholic beverages 

 Tobacco products 

 Vapes or similar devices 

 Pets 

 Bikes 

 Skates/Rollerblades 

 Skateboards 

 Scooters 
 
12. Coolers and bags will be checked upon entering the pool. No exceptions. Coolers and bags 

may be checked at any time while inside the pool area. Not allowing a cooler or bag to be 
checked will result in being asked to leave the bag or cooler outside of the pool area. 

 
13. Proper swimming attire is required.  No thong bikini bottoms are permitted.  

 
14. Individuals who are not toilet-trained are required to wear swim diapers and a swim suit 

with a tight fitting liner.   Please check swim diapers frequently while in the pool. 
 

15. No running, pushing, wrestling, foul language, loud music or causing disturbances is 
permitted. 

 
16. No food or beverages are permitted in or near the water.  Food and beverages within the 

fenced area must be cleaned up during each visit. No littering.  All trash generated by 
owners and/or guests must be placed in garbage containers. 

 
17. Only soft pool toys will be permitted.  When playing with soft pool toys, please use caution 

not to interfere with other pool patrons. No footballs, soccer balls, basketballs, Frisbees or 
any other hard objects that may harm any person or damage property are permitted in the 
pool area.   

 
18. No water balloons are permitted in or around the pool area.  This includes the landscaped 

area outside of the pool fence, and the parking lot around the pool.  
 

19. Only rafts/floats that are designed to hold one person may be used in the pool. Oversized 
rafts/floats are not permitted. 
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20. Anyone suffering skin abrasions, infections, contagious diseases, open sores, inflamed eyes, 

or visible bleeding is not permitted to use of the pool. 
 

21. In the event of inclement weather, swimmers are to clear the pool during the storm and for 
at least thirty (30) minutes after lightning and/or thunder has ceased.  Pool visitors are 
welcome to stay in the pool area during this time, but are cautioned to remain a safe 
distance from the water. 

 
22. No parties are permitted at the pool. 
 
23. Braxton Park POA and Management are not responsible for lost, stolen or damaged items at 

the pool. 
 

24. Any pool property that is damaged by a resident or guest will be repaired at the townhome 
owners’ expense and pool privileges will suspended until the repairs are paid for in full or as 
determined by the Board of Directors. 

 
 
 
 
 

















































































 
 
 
 

Braxton Park Property Owners Association 
2024 Pool Registration 

 
 

Absentee Owner Transfer of Pool Privileges to Tenant 
 
I wish to transfer the privilege to use the swimming pool facilities to my tenant(s) for the 2024 pool season.  I agree to take full 
responsibility for the actions of my tenant(s) and their guests at all times and will assume full responsibility to Braxton Park 
POA of any costs incurred by my tenant(s).  I understand that transferring pool privileges in no way releases me as a member 
of the Braxton Park Property Owners Association and of the obligation to pay all required assessments and abide by the 
governing documents. 
 
**Owners who lease their unit may not use the pool once pool privileges have been transferred to the tenant(s). A copy of the 
lease agreement may be required to be provided to Management as validation of tenant occupancy during the term of the 
lease.**  
 
Signature of Owner(s):          Date:    
    
           Date:    
 
 

Tenant Agreement 
 

I have read and hereby agree that I have received and read the Pool Rules (attached) and hereby agree to comply with the 
rules established by Braxton Park Property Owners Association Board of Directors.  I am aware that the Board of Directors can 
suspend my access to the pool for violation of the published rules. 
 
*Must be read and signed by all tenants included on the lease.  
 
Signature of Tenant(s):          Date:    
    
           Date:    
 
           Date:    
 
           Date:    
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